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IOJIOKEHUE

O 3awume nepconanvhbvix 0anHwvix pabomnuKoes

1. O6mmue mostoskeHus:
I.1. ITonoxenue o paGore ¢ NEPCOHANBLHBIMU JAHHBIMH pabornukos MKJIOY |
«HoBouceTckuit reTckuii cajy pazpaGoTaHo B COOTBETCTBUN ¢ Tpynosbim Koekcom PD,
3akonom ot 27 uiosist 2006 r. Ne 152-d3 ¢ HOPMaTHBHO-NIPABOBLIMH aKTaAMH, JCHCTBYIOIMMH
Ha TeppuTopun PD.
1.2. Hacrosiee Ionosxenue onpejesnsier nopsiIok paborel (c6opa, o6padoTku,
HCIIOIb30BAHMSL, XPAHEHHS! U T. J1.) ¢ NEPCOHANLHBIMH JIAHHbIMH pabOTHMKOB W rapaHTHH
KOH(pHACHIMAILHOCTH CBEJEHHIT 0 paGoTHHIKE, HPEJIOCTABICHHBIX PABOTHHKOM
paboronareso.

2. IMoaryuenue n 06paboTKA MEPCOHATBLHBIX AAHHBIX padoTHHKOB

2.1. IlepconanbHble Aannpie paGoTHHKA paboTonaTenn MojlydaeT HENMOCPEACTBEHHO OT
paGoTHHKa. v
PaGoronarens Bripase nosnyuars nepconasibuble JanHbie pabGoOTHUKA OT TPETHLUX JIMIL TOIBKO
HPH HATMYUM TIHCBEMEHHOTO COrIacHsi pabOTHUKA MIIM B MHBIX CI1ydasX, MpsiMo
[PEIlyCMOTPEHHDBIX B 3aKOHO1ATEJILCTBE.
2.2. Ilpun nocryniennn na paGory paGoTHHK 3anosHsieT aHKETY, B KOTOPOIi yKa3biBaeT
CJIC/lYIOLIHE CBEJIeHUst O cebe:
~ 10T,
— JIATY POIKICHMUSI; -
— ceMeiHoe MoJIoKeHHe;
— OTHOUICHHE K BOMHCKOH 00sI3aHHOCTH;
— MCCTO JKMTEJNBLCTBA U JIOMalIHUI Tenedon;

00pasoBaHme, CrelHanTbLHOCTD,
— npeaeyee(ue) mecro(a) paborsl;
 MHBIC CBC/ICHUSL, C KOTOPLIMHM PaOOTHHK CUMTACT HYIKHBIM O3HAKOMHTBL paBGoToaTels.
2.3. PabGoronarens He Brpase TpeGoBaTh OT paboTHHKa Npe/cTaBIeHust HH(POPMALIMH O
MTOJIMTHYCCKHUX M PEITHIHO3HBLIX YOCIKIICHHUSIX M O €r0 YaCTHOM JKH3HH.
2.4. PaboTHHK ripejacTasisieT paboToraTesno JI0CTOBEpHBIE CBejieHus 0 cebe. PaGoroaarens
HPOBEPSCT IOCTOBEPHOCTEL CBE/ICHHIA, CBEPsis JIAHHBIC, NIPEICTABICHHbBIC PAGOTHUKOM, ¢
HUMCIOIUMHCS Y paOOTHHUKA JIOKYMEHTAMH.
2.5. Ilpn u3MEeHEHMH NEePCOHATBLHBIX JaHHbIX pPaboTHHUK IMHCBMEHHO YBEOMIISIET
padoToaTesst 0 TAKUX U3MEHEHUSIX B pasyMmublii CpoK, He npeBbialommii 14 aueii.
2.6. 1o mepe HeoOX0AMMOCTH pabGoTonaTenb ucrpedyeT y paboTHHKA JIONMOTHUTETBHBIC
cpesienust. PaboTHuk npeacrasisieT TpeGyeMble CBEICHUS U B ciyvyae HeoOXO0JIMMOCTH
HPEABABISICT JIOKYMEHTDI. MOXTBEPIKAAIOUINE JIOCTOBEPHOCTH YTHX CBEJICHHI.



2.7. Auketa pabOTHUKA XPaHUTCS B €T0 JTUYHOM JieTie. B TUYHOM Jelie TakKe XpaHUTCs BCs
nH(OpMaIs, OTHOCSIIASACS K IEPCOHATLHBIM JaHHBIM paOOTHUKA. BeeHrne TMYHBIX 17T BO3JI0KEHO
Ha OTJeNl OyXralaTepuu, OTBETCTBEHHBIN 33 BEJICHUE TUYHBIX JIE) — OyXrajTep OpraHu3aluu.

3. XpaHeHHe NEePCOHAJLHBIX JaHHBIX PA0OTHUKOB
3.1. AHketa paOOTHHKA XPAHHUTCS B €r0 JIMYHOM JIeNie. B THYHOM J1ee Takke XpaHUTCS BCS
UH(pOpMaLKs, KOTOpasi OTHOCUTCS K EPCOHAIbHBIM JaHHBIM paOOTHUKA. BenieHue TuuHbIX e
BO3JIOKEHO Ha OT/EJ OyXTajTepuu, OTBETCTBEHHBIN 32 KOMIIJICKTOBAaHHUE JTMYHBIX JIE] — OyXTantep
OpraHu3aluH.
3.2. JInuHble J1ena U IUYHbIE KAPTOUKH XPAHATCA B OyMa)KHOM BUJIE B MAalKax, IPOLUIUTHIE U
IIPOHYMEPOBAHHBIE IO CTPAHUIIAM.
3.3. IlepconanbHble JaHHBIE PAOOTHUKOB MOTYT TAaKXKe XPaHUTHCS B DJIEKTPOHHOM BHJIE B JIOKAJIbHOU
KOMIIbIOTEPHOH ceTH. JloCTyn K 3JeKTPOHHBIM 0a3aM JaHHBIX, COAEPIKAIMM IEpCOHAIbHbIE JaHHbIE
paboOTHHKOB, 0OecIIeunBaeTCs IBYXCTYIIEHYATON CUCTEMOM MapoJieii: Ha YpOBHE JIOKAbHON
KOMITbIOTEPHOM CETH U Ha ypoBHe 0a3 naHHbIX. [laponu ycTaHaBIMBaIOTCSA 3aMECTUTENIEM
PYKOBOJUTENS OpraHU3alMi U COOOIIAI0TCSI UHAUBUAYAIbHO PA0OTHUKAM, HMEIOLUM JOCTYII K
HEePCOHAIbHBIM JAHHBIM PA0OTHUKOB.
3.4. U3meneHnue naposeil 3aMecTUTENEM PYKOBOJUTENIS OpraHU3aluy POUCXOIUT HE PEXeE OJAHOIO
pasa B JiBa Mecsa.
3.5. B nensix moBslIeHus: 0€30MacHOCTH 0 00paboTKe, Iepeaade U XpaHEeHHUIO TEPCOHATBHBIX
JTAHHBIX PAa0OOTHUKOB B MH(POPMALIMOHHBIX CUCTEMax MPOBOJAUTCA UX obOe3nuuuBanue. Jis
00e3TMYNBaHMS IEPCOHATIBHBIX JAHHBIX MPUMEHSETCS] METO]] BBEICHUS HIICHTU(HUKATOPOB, TO €CTh
3aMeHa YacTH CBE/ICHUI NMepPCOHAIBHBIX JaHHBIX UACHTU(PHUKATOPAMU C CO3AaHUEM TaOIuUI]
COOTBETCTBUS HJIECHTU()PHUKATOPOB NCXOAHBIM JAHHBIM.
3.6. locTyn K epcoHaIbHBIM JIaHHBIM PaOOTHHKA UMEIOT PYKOBOJIUTENb OPraHU3allUuH, €ro
3aMEeCTUTENb, ACIONPOU3BOAUTEND, a TAKKE HEMOCPEICTBEHHBIM PYKOBOAUTENL PAOOTHHKA.
Crienuanuctsl oT/ie1a OyXrajTepun — K TeM JaHHBIM, KOTOPbIE HEOOXOAMMBI JIsl BBINOJIHEHUS
KOHKPETHBIX (PYHKIMN. JlOCTYyI CIEeNManuCcTOB APYIUX OTJENOB K IEPCOHAIBHBIM JIaHHBIM
OCYILIECTBIISIETCS HA OCHOBAHMH [TMCBMEHHOT'O pa3pellieHUs] PYKOBOAUTENS OPTaHU3ALUN UIH €T0
3aMECTUTES.
3.7. KonupoBath 1 JienaTh BBIMMCKH U3 IEPCOHANBHBIX JaHHBIX pa0OTHUKA pa3zperaeTcs
UCKJIIOYMTENBHO B CIYKEOHBIX LIESAX ¢ TUCbMEHHOIO Pa3pelleHus] pyKOBOJIUTENSI OpraHu3allu, ero
3aMEeCTHUTENs U TJIaBHOTO OyXranTepa.

4. Ucniosib30BaHMe NMEPCOHAIBHBIX JAHHBIX PA0OTHHKOB
4.1. IlepcoHanbHble TaHHBIE pAOOTHHUKA UCTIOIB3YIOTCS /IS LIEIeH, CBSI3aHHBIX C BHIIOJHEHUEM
PabOTHUKOM TPYJIOBBIX (YHKIIHIA.
4.2. PaboTosiaTens UCIOIb3YeT EePCOHANbHbIE JaHHbIE, B YACTHOCTH, /U1l PELIEHUs BOIPOCOB
IPOJBIKEHHS PAOOTHHKA T10 CITyKO€, 04epeJHOCTH MPEOCTaBICHHS €KET0JHOTO OTITYCKa,
yCTaHOBJICHHsI pa3Mmepa 3apIuiatel. Ha ocHOBaHMM NEpCOHATIBHBIX JAHHBIX pAaOOTHHMKA pelraeTcs
BOIIPOC O JIOMYCKE €ro K MH(OPMAIIUH, COCTABIIIONIEH CITYyKEOHYI0 MM KOMMEPUYECKYIO TaifHy.
4.3. Ilpu npUHATUH pEIICHH, 3aTPAaruBaoLINX HHTEpPEChl pabOTHUKA, paboToAaTeNb HE UMEET IpaBa
OCHOBBIBAThCSI HA TIEPCOHANBHBIX TaHHBIX PA0OTHUKA, TIOTYYEHHBIX UCKITFOUUTEIEHO B PE3YIIbTATe
UX aBTOMaTHU3UPOBAHHOI 00pabOTKH WM JIEKTPOHHOI0 NOCTyIUIeHus. PaboTonarens Takxke He
BIIpaBe PUHUMATD PEIICHHUS, 3aTPAaruBaIOIIIe HHTEPEChl pa0OTHHUKA, OCHOBBIBASICH Ha JIAHHBIX,
JIOIYCKAIOIIUX JBOSKOE TOJIKOBaHHE. B ciryyae ecin Ha OCHOBaHUM MEPCOHATIBHBIX JaHHBIX
paboOTHUKA HEBO3MOKHO JIOCTOBEPHO YCTAHOBUTH KaKON-1100 QakT, paboToaTeNb Mpeagaraet
pabOTHUKY MPEICTaBUTh MUCbMEHHBIE Pa3bsCHEHHUSI.



5. Ilepenauya nepcoHAJbHBIX JaHHBIX PA0OTHHKOB
5.1. Undopmarust, oTHOCSIIAsICA K IEPCOHATBHBIM JJaHHBIM PA0OOTHHUKA, MOKET OBITH PEAOCTABICHA
rOCYJapCTBEHHBIM OpraHaM B TOPSIJIKE, YCTAHOBJICHHOM (heaepaTbHbIM 3aKOHOM.
5.2. PabGoTtonarens He BIpaBe NPEOCTABIATh IEPCOHANBHBIC TaHHbIE PAOOTHHKA TPETHEH CTOPOHE
0€3 MUCBMEHHOTO coTacus pabOTHHUKA 32 UCKIIOYEHUEM CITy4aeB, KOTAa 3TO HEOOXOIUMO B IIETSAX
HPEeAYIPENKACHHUS YTPO3bI )KU3HU U 30POBBI0 PAOOTHHKA, a TAKXKE B CIIydasiX, yCTAaHOBJICHHBIX
denepanibHBIM 3aKOHOM.
5.3. B ciryuae eciu nuino, oOpaTHBIIEECs ¢ 3alPOCOM, HE YIOTHOMOYEHO (eiepabHBIM 3aKOHOM HJIH
HacrosmuM [lonokeHuem Ha noxydeHue nHGOPMAIHH, OTHOCAIICHCS K IEPCOHAIBHBIM JaHHBIM
paboTHHKa, paboTonaTenb 0053aH 0TKa3aTh JHIy B BelAade nHpopMarun. Jlumy, oopaTuBmemycs ¢
3arpocoM, BBIJIAETCSl YBEJJOMJICHHE 00 OTKa3e B BblAaYe WH(OPMAIMH, KOS YBEJOMIICHHUS
HOIINBACTCS B JINYHOE /IO paOOTHHKA.
5.4. IlepcoHanbHble JaHHBIE PAOOTHUKA MOTYT OBITH TIEpEIaHbl IPECTABUTENSIM pAaOOTHUKOB B
HOPSIKE, YCTAHOBJICHHOM TpyaoBbIM KojiekcoM P®d, B ToM 00beMe, B KAKOM 3TO HEOOXOAUMO IS
BBITIOJIHEHUS YKAQ3aHHBIMU MPEICTABUTEISIMHA UX (DYHKIIUHA.
5.5. PabGoTtoxarens obecrieynBaeT BeJCHNE KypHAa y4eTa BbIIAHHBIX IIEPCOHANBHBIX JTAHHBIX
pabOTHHUKOB, B KOTOPOM PETHCTPHUPYIOTCS 3aIPOCHI, (UKCUPYIOTCS CBEEHUS O JIUIE, HAIPAaBUBIIIEM
3ampoc, 1aTa nepeadu MepCoHaNbHBIX JaHHBIX WK J1aTa YBEAOMIICHHS 00 OTKa3e B MPEIOCTaBICHUN
NIEPCOHANBHBIX JIAHHBIX, & TAK)KE OTMEUaeTcs, Kakas MMEHHO nH(popManus ObuIa riepeaHa.

6. F'apanTN KOH(PUICHIHNAJIBLHOCTH NEPCOHAILHBIX IAHHBIX PA0OOTHHKOB
6.1. Madopmanusi, OTHOCSIIASACS K TIEPCOHABHBIM JAaHHBIM PAa0OTHUKA, SIBISIETCS CITY>KEOHOH
TallHOM U OXPaHSETCs 3aKOHOM.
6.2. PaboTHHK BripaBe TpeOOBAThH MOIHYIO HH()OPMAIHIO O CBOMX MEPCOHATIBHBIX JaHHBIX, 00 UX
00paboTKe, UCII0JIb30BAaHUM U XPAHEHUH.
6.3. B ciryuae pasriamieHus mepcoHaIbHBIX TAHHBIX pa0OTHUKA 0€3 ero corjacus OH BIIPaBe
TpeboBaTh OT paboTOAaTENs pa3bsICHEHUH.
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